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Pearson Education (US), United States, 2015. Paperback. Book Condition: New. 228 x 164 mm. Language:
English . Brand New Book. Book + Content Update Program My Office 2016 introduces readers to this new
version of the suite and shows them how to get the most out of the apps. The book clearly explains what to
expect from the new version of Office, what the program limitations are, and discusses best practices for using
the apps. My Office 2016 teaches readers how to use Word, Excel, PowerPoint, Outlook, Access, and OneDrive in
an easy-to-follow, task-based format. Topics covered include how to use the main features that come with each
Office application, how to synchronize documents between devices, and how to collaborate with others. *
Master core skills you can use in every Office 2016 program * Quickly create visual documents with advanced
formatting and graphics * Build complex documents with columns, footnotes, headers, and tables * Enter and
organize Excel data more accurately and efficiently * Quickly move, copy, delete, and format large amounts of
data with Excel ranges * Use charts to make data more visual, intuitively understandable, and actionable * Add
pizzazz to PowerPoint slide shows with animations and transitions * Use Outlook 2016 to efficiently manage
your email, contacts, and calendar * Bring all your ideas and notes together in a OneNote notebook * Start
building useful Access 2016 databases * Customize your Office applications to work the way you do * Store and
share your Office files in the cloud with Microsoft OneDrive * Collaborate with others, including people using
other versions of Office In addition, this book is part of Que s exciting new Content Update Program. As
Microsoft updates features of Office 2016, sections of this book will be updated or new sections will be...
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Oxford University Press Inc, United States, 2014. Paperback. Book Condition: New. 228 x 156

mm. Language: English . Brand New Book. Written by an expert in the field who is both a

teacherand a...
Download ePub »

Mother Carey s Chickens (Dodo Press) (Paperback)

Dodo Press, United Kingdom, 2007. Paperback. Book Condition: New. 228 x 154 mm.
Language: English . Brand New Book ***** Print on Demand *****.Kate Douglas Wiggin, nee
Smith (1856-1923) was an American children s author...
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Crochet: Learn How to Make Money with Crochet and Create 10 Most Popular
Crochet Patterns for Sale: ( Learn to Read Crochet Patterns, Charts, and
Graphs, Beginner s Crochet Guide with Pictures) (Paperback)

Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:

PDF

English . Brand New Book ***** Print on Demand *****.Getting Your FREE Bonus Download
thisbook, read itto theend and...
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I Am Reading: Nurturing Young Children s Meaning Making and Joyful
Engagement with Any Book (Paperback)

Heinemann Educational Books, United States, 2015. Paperback. Book Condition: New. 234 x
185 mm. Language: English . Brand New Book. It s vital that we support young children s
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readingin ways that nurture healthy...
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A Smarter Way to Learn JavaScript: The New Approach That Uses Technology to
Cut Your Effortin Half (Paperback)
Createspace, United States, 2014. Paperback. Book Condition: New. 251 x 178 mm. Language:
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English . Brand New Book ***** Print on Demand *****The ultimate learn-by-doing
approachWritten for beginners, useful for experienced developers who wantto...
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